Your Name
City, State  |  (555) 555-0100  |  your.name@example.com  |  linkedin.com/in/yourname
Summary
Two or three sentences about you as a professional: your job title or field, your years of experience, and the one or two strengths that matter most for the job you want.
Experience
Job Title	Month 20XX to Present
Company Name, City, State
1. Start each bullet with a strong verb, such as Led, Built or Reduced, then say what changed because of your work.
1. Add a number where you can: people served, money saved, time cut (for example, reduced wait times by 15%).
1. Keep each bullet to one or two lines. Three to five bullets per job is plenty.
Job Title	Month 20XX to Month 20XX
Company Name, City, State
1. Describe a responsibility from this role and the result it produced.
1. Name a tool, skill or process from the job posting that you used here.
Job Title	Month 20XX to Month 20XX
Company Name, City, State
1. For older roles, one or two bullets about your biggest result are enough.
Education
Degree Name, Major	Month 20XX
School Name, City, State
Skills
Skills: Skill one, Skill two, Skill three, Skill four, Skill five
Tools: Software or equipment named in the job posting
